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(1) Annual Plan to be sent by letter befoe beginning ol year,

>) Monthly Plan to be sent by letter befoe beginning of month,

3)  Course Notice before 03 working days containing name of students, name of
teachers, course routine with date and time,

(4)  Daily Couse summery containing name of' the
time starting and time ending to be sent at 0930 each day,

(3)  Course Progression report for cach course containing name of the
instructors, name of students. topic covered, date and time to be sent at the

commencement of course cach day.
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