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Gove rment of the peopie,s Repubiic of Banqladesh
lVinistry of Shipoing

Notificat!on

Date: 1 8t' Decemb er, 2A13.
No:"i8.0'!g.0z2.o0.0a.oaz.zo13-763-rn order to ensure training ofinternatie nai standard provided to the seafarers ,nJ to foriow theguidelines for approvar and operation of the private Maritime Traininori-rstitr.rtet in BanEiadesh, the I'Guideiiures 

rnppiova;-';;"d,E:lliVBuiicing) of private rvraritinre Tr-aining trnstitute, 2013- formurated inacc*rciance with lM,c-srcw, 1g7B (as amended) has been approved andpurbiishec by the Governrnent of Bangladesh for information of aitr.

PART I

Adrn inistration and Anproval
1.{ ffia;e kgroumd
lR orcier io rneet the dernanei for quality merchant ship officers andratings, as weil as to remain aurelst of the advances in the ratest
1e_cf 

nolc-c..,, 
. 
compiy with the *nrng., introduced by ll\lO STCW*onverrt;c,I 1979, with ratest amendmlnrs; ir is essentiJ'to lmpiement aeompi'elrensive Guideiines for Frivate nrriit;*u il"iiirg-'rnstrtute. rn theiight of erylergence of private 

=*rto,. iI country,s maritirn-e training sectorsit is very rnuch required to 
"nr'ince sustainabie deveropment and forraking a stoba,y demanoed ;;rt; "l;;; F;;;d'r,u'iiti,ru Trainins

'nstiti;tes in Bangrade_sh The quarity of trainint'mir.,"'po_sea cadets,
*:"?:;::_"*.,ij: and ratings must #eer the ,ir"nimi'iuiri,uo by srobar
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The Gurldeiines {Approva[ and eapacity ffiu:ilding) of Private Maritinre
TraEnEn-u17 lnstitute is required as a basis for establishment anc running of
rnaritime training institutes in Bangladesh suitable for conducting pre-sea,
preparatory and ancillary trainrng courses for rnerchant ship officers and
natings to an international standard of maritime educatrcn and training.

7.2 llhjectives cf Maritime Educatlon amd Training

a) To ensure the stanciard of "tlre education and training in
the private maritime trainiirg institutes of Bangiadesh ss
per STCW convention and their sustainable functioning
with a view to maintain an international accepted level.

b) To enhance and ensure as maritime training institutes
capability of complying with the requirements of the STCW
1978 Convention, as amended, and the Rules of the
lVlaritime Administration of Bangladesh in i"espect of course
curr!culurn, instructor and teaching aids.

c) To ensure maritime training institutes having the
infnastructure anci academic facilities to train the caciets &
ratings and to conduct the preparatory & anciilary courses
ensuring that the BanEladeshi seafarers are accepted
thrcughout the worid for thelr professionai competence,
efficiency and dedication to dilty.
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di Te e;rsure maritime training institutes shall have ciassroom
and outdoor activities such as parade. physical training.
swirnminE. boat work, outdoor games, extra-curricular
activities, etc. for the cadets and ratings undergoing pre-
sea coirrses for their fuii mental and physical orientation
suitable for internationai seafaring profession.

Short title and extent

1.3.1 Ihis poiicy may be caited "The Guic{elines (Approval and
CIapae lty tsuilding] of Frivate Maritime Trainlng lnstitute, z0{9."

1.3.2 This guidelines shali apply to private maritime training institutes !n
Eangladesh.
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1.4 Defin[itions

In th=se rules, unress there !s anything repugnant in the subject or-rniarz4
VUI:LIJ L.-

{*3

n

I

, ---r) ,'"Y:rl:f' means the person in command or in charge of the\_ vessel.

a) "Private ft,/raritime Training rnstitute" means any academy orinstitute for maritime edutation and training approved by thegovernr,'lent (ftIinistry of shipping) in cornrpii"nie *iti. the relLvant
international conventions and lelevant Rules of the maritime
administration of Barrgladesh. , . ;i,,

bj "lMo' rneans the rnternationar f,rxaritime organizatron.
(,) "srcvu' convention" *"un, ih" convention on standard ofTraining, certification and watchkeeping for seafarers, 1g7g as

amencied.

d) "src\u lode" means the code annex to the srcw convention,
as amended.

e; "Rules of the Maritirne Administration,, means the Merchantshipping officer & Rating Training, cerlification, Emproyment,
Working Fiours and Watchlieeping R-utes 2A11.

fl) "Governnrent of Bangladesh,, means Ministry of Shipping.
g) "DG, Do$" r'reans the Director Generar of Departnnent of shrpping,

establishred .under the ft/erchant stripping orJinance 'igel
(Ordinamce No. XXV| of 1983).

h) "seafarer" means any person who is emrproyed or engaged orworks in any capacity on board a ship.
i) "cadet" ;fieans a person under training in order to qriarify as.an

Officer.

i) "Deck cl+icer" rneans an officer qualified under regulation ll of the
STCW conrvention. s-'-'-

k) "EnEineer officer" means an officer qualified under regulation lll of
the STGW convention.

l) "Rating" means a men'rber of the ship's crew otner than the
master, an officer or a cadet.

n) 'certificaie of proficiency (cop)" rneans a cer-tificate, other than acertificat* of competency issued to a seafarer, .trtrg that thereievant :equirements of training, cornpetencies or sea-going
service ir the convention have beJn met.
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o) "Cefiificate of Com petency (COC)" means ued toan officer (incl udes a master) and end
a certrficaie iss

orsed by ir-e i ssurnE
aciministration i n accordanoe with the provi sions of the C cnventron
an.d the Code, entitling the lawfui holdei- thereof to SEiVE napa,licular capacity and pedorrn the functions involved at the ievel
oi" i esponsibility specified therein

in Bangladesh shall take
h DG, DoS after fuifiiling the

i
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p) "Pre-sea Tnaining" means the education and training for the
cadets and ratings prior to joining ship, in accordanci with the
requirements of Rules issued by tl.le Dob.

q) "Freparatory courses" means the course for thE,cadets, officers
and ratings upon compretion of the required on board training anJbefore appearing in the examination for the first cerlificate of
competency, and the course for the Deck and Engineer officei"sbefore appearing for his/hef next superior certificate of
canrpetency, in accordance with the requirements of Rules issued
by the DoS.

r) "Ancillary courses" means the . short courses required to be
attended by the seafarers as per chapters lv, v & VI cif the srcwcade as appiicable to them and in accordance with therequirements of Rules issued the Dos, for il-re issuance of
Cedificate of proficiency.

s) "Eranch" means nautical and marine engineering.

1.5 Eltrtry into force
This guideiines shail come into effect immediately from the date ofissuance of the notification.

1.6 Seope of the guidelines

t.S.1 ,4!: new priuate maritime institutes
approval fionn the Ministry of Shipping throug
requinements'contained in this guideliies.

I

'{.6;?" AII existing approvals wili be considered as provisiohal approvaland for p*rmanenr approval the institutes shall aprilv-arter .o*'pirn.*
with the requirernents contained ln this gui,celines'wit'hin 3 (three) years
for pre-sea and 1 (cne) year for post-sei and ancittary courses from thedate of its entry into force.

1"6.q Appnoval of DG, Dos has to be obtained by all institutes prror
running 

"pi"e-sea, 
preparatory and anciilary .ori"L. Any proposar forapproval of any course or increase in intake in any pr"-r", and'post-seacourses must be approved by DG, Dos provided'the institute has beenapproved ;n nespect of infrastructure and tiaining tacirities.
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1.6.4 Aii existing institutes condu any DG, DoS approvedcourse(s), as on date, wher.l this guicJelin es come into effect shall beieenred to have been approved by DG, IloS. The siirulators as stated ir-r-.- A ar 
^ 

| t>3; 1 t5.2 0;iow will have to be installed by the existing institutes withinr3 years of c,:ming into effect of this gui delines. F,ci" the institute with
c,,ie :seas affii iat!on resource sharing may be pe;"mitted at the oiscretion ofUtJ LJCU tor ['*-S ea courses

ry
A
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e
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1'6.5 The new institutes preferabry be started with their own campusbut jn absence of owl,,campys miy be started witir rentea'il;;r";;per the claus* 2.1 af this guiderines for a period of nraximunr 4 years.The new institutes have tc compry wrth the of,er req;ir"*untu of thisguinelines.

1"7 Procecures for appnova[ of the lnstitute

1.7"1 Appt[eation for approval to the lnstitute:
The proposed lnstrtute shail apply to DoS for approvai of lnstitute inProforma enciosed (Annex- I). Five copies of the'apprication shail be'bmitted anc should contain details such as:\- (a) Nan:e of the institute"

(b) The form of organization which proposes to run the courses.r.e.regisrered ccmpany, having rnarine education as its mainobjectives.
(c) Narn* of Trustees/iVlanagement cornmittee mennbers/Directors

ot the registered company arong with their curricururn vitae (cv)
(d) Documents describ!ng iocation of the institute with availabiiity ofiand as per sec. 2.1 vvith the rocation *r[o] it,e premises andlay cut pran to show the rocation of crass rooms, faculty roorn,

office, ribrary, hoster, dining, auditorium, comjuter rab, simuiatorroofil seamanship rab, marine engineering workshop sports anecreationar facirities. paracie ground are io be submitted withthe ai;plication.

Cour::esthe lnstitute intends to conduct.
cv oi'commandant or Directcr or principar for the fuiaritime Unit

Plan ,rf basic infrastructure with site pran, buirding pran duryappro,red by the competent town pianning authorityi..*-"r*pr.
office, academic bl:.k, hostel, playground, swimrning pool,paraele-Eround, faciiity for boating, gitiuy, auditorium, if.,ip incamprs, as applicable, etc.

:,5,J
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(h) Funds for capital to be stated.

(i) Number and qualifications of faculty members intended to be
appointed aiong with their consent.

fi) The application should be accornpanied by a detailed report with
reference to section.

'1.7.1 As the case nray be, as to why the appiication should be
accepted for consideration undei' this guidelthes. -f.he Frojeet
Feasibility Report (PFR) is requireo to be submitted and should
provide detaiis such as its missicn and vision, background of
T'rust/Gompany, objectives and scope of the propcsed lnstitution,
Cuality and [-{uman Resouree deveiopnnent policy with regard te
i'ecuity recruitnrent, justification for startir:g the proposed Institute/
ecurse etc.

't.8 FCo approva! w[th retnospectEve effcct
Apprcvals for new institutes or for cornmencement of new courses or

variation in intake capacity shall be pr"ospectrve and not with retrospective
effect. ir:stitutes shali not pressure on apBrovals and admit candidates
without ail their permissions in piace. The DoS has instructions in place to
shipping ft/lasters thet no candidate adrnitted in unapproved pre-sea
courses,,lnstitutes wili be issued with a CD*.

'1"9 Narne of lnstEtute
Nanre oi' lnstitute will have to be approveJ by Dos. No lnstitute will be
allowe',i ie use or continue to use for the traininE Instrtute any iltie or
i'rame l,v:"iich may suggest or be calculated to si;ggest the patronage of
tne Gov*rnment of Bangiadesh. Any change in the name of the Institute
is required to be submitted to Dos in a,nvance, and approval obtained
before r,sinrg the new narfle.

'i.{ S Authorlzed signatonies
All Institi;tes shouid forward the narires anrJ specirnen siEnatures of two
persons who are declared the authorizeei representative and alternate
represen(ative respectiveNy to deal with DaS. [rio perscn other than these
two per"sons will be enter-tained by Dos for any purpose reiatinE to the
Institute. Documents submitted by the lnstitute, signed by other than
either of them will not be accepted by Do$. lf there is a change in either
of them ii should be notified to DoS by a reso[ition signed by al! Directors
of the c,;r/ning company. The change shstrld be noilfied to Dos well in
advance and with indication of the date i'ronn which the change will be
effectrve.
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1.'t1.1 EIigii:-:iiity criteria as per DoS guidelines
4 14 ^, l\r^*--t. . t.z i\arfi3s of courses
1 : 1.3 Course dur"ation
1 .', 1 .4 i\,iurni;er of seats sanctioned
1.:t tr I^^a--r;. ,.D Lasr Late of sL;bmission of appiication
1 . i 1 .6 Date :f ccrylmencefftent cf course
1 ",1.7 staten:ent mentioning-rnstit.rte is r-equired to ensi.;re that on board

training is proviclec to the candidates after" ii're successful cempletion
of the ,:ouj"se, whicli is mandatory for obiarniitg first certificate of
Comc;tency isst_red by the Department of Shpping. Dhaka

1 .1 "l .8. Date if pubrishing of brochur-e/pi-osoectus/aoverlisement.

t,*veftisemei";Ls should not include the followings:

1.1 "i.9 Assl;red passing of the candidates
1.1n,.10 Faise picture of prospects and high saiai-ies
i .4' i.1'tr fulrxture of Dos-apprcveci courses and non-Dcs-approved

coui"s_6s in the sarne acivertisennent.

Ccp:ies of all advertjsenlents published or used
lc :e <ept iri r,"le fiie of ihe lristitutes foi. i"ecorC
neec arises.

't.5:i: RegEs'ri.afion fee

must be sent to the DoS
and fon inrspection as the

L

The institute shaii pay the non-i-efundabie processing fee cITk.2,00,CI00/- (Taka Tlvc Lac oniy) cr as anrerided tirrie to time by theciovei'nrnent by means of a Demand Draft irr favour of the Drrector
General, Depar.tment of Shlpping aiong with apniication for approval to,nstiti:te.

n.13 Funds ioa" eapitai
soui-ce of fun;,ing of rnstitute t'or initiai eapitai expenditure and recurringexp*nditure sh;ll be shown in detail.

:l'
a
a

'.h<REffin' cstzqD, qGfie, Ccqa-< "\s, {o5\e 5Bot5

e ode of Conduct for AdvertisernentslH roe h u re/F ros pectus
for courses in rnedia giving .orru"i infcrmation

The lnstitute may advertise
with prior approvai of DG, DoS. it should include, inter-alia, the foliowings:

.,
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1.14 . inspection of infl"astructure and fa e ilities
X.14"1 After scrut iny of the application by DoS. the inspection cornmittee .

will visit the institute to verify the s

grantect by DG, DoS for a i"ei,atec' premises with resource sharing training i.tainpfacilities documents after getting acceptance from fulinistry of $ pping

r)

(s) Fo
S',nlint r

i,ghiinetting up of the infrastructure andtraining facilities and submit the report. The pr"cvisional approval will be Str-rui;
il. Ei

aL
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1"n 5 ','erification of cou:rse curricurnr-n and faci*ties : i ..i fiThe heai of the institute shaii submli app[catron *;t[ nrr particurars anc \:rfees to iire DG Dos for course approv"t as presc;.rbec rn Rnnex e. ,five

1.15"1 I=he inspection committee wi, co,duct a thorough inspection of 
r.\'a

the instrlute, its facilities, infrastructure, facuity *n.i-""Hpus cjetails ancJ i..tr-
'erify the auther'rticity of the information subniitted. rf saiisrieo, aporovaiwiil be issued by DG, Dos in iine *iirr the aporovai procedure stated in r lthis guie.slines.

:i lS'

1'15"2---re requirements for pre-sea anc post-sea coLrrses rnust be as 
'r'i

per Ann:x 3. For courses 2 yeai's of' ff're rn duration. phase wise .r 
l:ornpiel. ,:l !s requl'ed as foljov,s: ' vqi q'rvr iJ PI rds' wlse 

iir{

#-Hfl-t-tony 
$imrulatEon for Fre-sea crurscs {on Resounce $haring

a) Radai cbservatron and Fiotting, b) Autometic Radar protting Aid (ARPA),c) Electi":nic chart Dispray anu-rnfcrmatioi"i systems (ECDrs), d) tu4ar-ineEngineer,ng l\ilachinery Operaticn .

(8i Non-ir,!andatory types of S!ryluEators:a) NaviiJation and iruiichkeeping uj sni.u haiidring and rnaneuvering,c) cargo 
'T 
arrdling and stowage, l; ieporting and ,r'cio-.ir*unications,e) rnain ard auxiiiary machineiy ,p"rutlon.

iC) 0pth,ral Simulaton:
Navigatilr and ship handiing, cargo hancliing, Gft,1iDSS commrrnicationpropulsiar and auxiliary *achinery.- 

.-. 1'r'

1.14.A After receivi ng request from the pprovai,
,i {f;'

tho inspection committee will ins pect a ure anei
-,,, I
dlLlI

training facilities and submit report. The DG, DoS wilt recom mend for
/-ni lr(

permanent approval after complianee ci ail the requi rements of 1 15.infi-astr, cture and train ing faeilities menticned in this guidelrnes to lrflinistry rrtainof Shipping . tMinist ry Of Shipping wiltr dispose of the proposal within crdeForty Fi,;e days.
:IU
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{*; For Fcst*sea courses:
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swimming pool with survival traininE facilities, Engineering workshop Fire
fighting training facilities, Play and paracie ground, Machinery operation
oi Engine room simulator, cargo control roomlliquid cargo handling
simulator, aii the infrastructure and training facilities should be within own
campus.

'1"'!S.3 For preparatory and ancillary course$, availability of infrastructure
and facilities are to be as perthe requirements of r,especti@'llvlO model
courses as indicated during approval process of the courses.

1.'15"4 Academic and rraining equrpment and facilrties are required to be
rnaintainecl i:y institute as per office order issued from the DG, Dos; this
crder shall be updated and amended as necessary due to change of
STCW requirements and modernization of technoloEy etc.

1.{6 lnspeetion camm'littee :

An inspection committee will be formed by the DG,Dos comprising of 5
{five) members with representatives from Dos, Bangracesh lVlarine
\.cademy, hlatronal fVlaritime lnstitute and of tMinistry of Shipping.

i "{ ? Tirne fnarne for Approva! procedure

1.',7.1 . Tl":;: DG, DcS shail arranEe verificatiorr of documents and
ins':ecticn *i the rnstitute wrthin 15 days fr*rn trre date of receivinE
alliicaticn

i ",7 2 The .r-rspectlon cornnrittee shaii sui:n:it r-*;:ort withjn 30 days from
i:r- a3.ti ci.-':ei,.,ii! insti"ucticn fr"cnt DG, DcS

1.17.3:The DG, Dos shall send report for approvar or refuse or inform
the deficiency'to the institute and also submit to the ft/tinistry of shipping
far provisionailpermanent approval within 30 days of the report

1.17.4 : The l\{inistry of $hipping shalt give clearance or reject within 45
days after Eetting the report. lf NVlinistry of Shipping neecJs any
clarification, the 45 days iimit wiil be from the date of getting clarification

:;"n DG, DaS.

'!"tB SecutrityDeposit
Th= institr.ite with the appiication shall deposit a sum or Taka 40,00,000/=
lTaka Forty rac only) for" pre-sea and a sum of raka 20,00,0Qs/=(Taka
Tvirenty Lac rnly) for post-sea anc anciilary courses or as amended time
to time by th* Government as security mcney in favsr of Director General.

;!

L\?



I

58o18

Departrnent of Shipping. The money will be kept as a fixed depcsit
order to deter any frairdulent actitiities by the institute. In case of clost
of the lnstitute, this money will be refunded after necessary penalty a

deductions (if any).

1.1S Valldity of Approval
The aoproval is subject to the following cenditions

q
I
!/

a
t

'!.n9"1 The institutes will be inspected annually- Unscheduled visits
the of,'icers ncminated by DG, DoS u-,iil also be conoucted whener
considered necessary. tsased on the result of the inspectlon the appro
can be withdrawn as per Sec. 5.2 of this gLitclelines.

t"{9.2 The lnstitute is allowed to condulct only lftfiO rnodel courses a

rnar-lne related coui'ses appreved by DG, DoS. if any other tyoe
ccurseis) is eonducted; the DG, DoS rnust be kept ir:formed.

1.'19.3 The approva! should be renewed after every 3 years by DG, D

subjeri to inspection and verificatlon of the documents by inspect
COmry,,-tee.

t.?0 Ean on conductisrg courses not approved by EoS

't.?0.'i !\orrnally a Nflerchant Maritime [-i"alning lnstiti:te approved by ,

Depar-i:nent of Shipping should conduct oniy courses approved by Dt
This I:r impor.rant to give clean picture to the eandiiates who join '

course, on the strength of approval of DoS.

i.2*.2 The exlstii'rE training Institutes conducting any other non D

apprcved courses in the same premises should approaeh the DoS tr

the detai[s of the sairre before startlng the next course, for obtaininE

ob.jection frorn the DoS. Detaiis of infrastructure and other facllities wh

wiil he required to be shared shourid also be indicated in the proposal.

X.2G.3 ln any case, no course simiiar to DoS-approved course sho

be condr-rcted by lnstitute withouit prior approval of DoS. A ciause sho

be ae,'ied iir the pi"ospectus andior brochures andior advertisen'lents
the concerned non-DoS approved coursfis rnentioning that "This cours(
r:ot apnroveci by Department of Shipping, Dhaka".

1"2fr.4. DG, DoS will quarteriy inform tMinlstry of Shipping about any st

development, if occurred.

<-t"(q.Khat cslrqB, r{,Gks, k^4x-{ q\e, qo}\e
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;it ir1"2a, Ban ost Ragglngsurtitrict measl;r*s shall be enforced to prevent ragging of students. Ail
'lrocases of ragging are aiso to be reported to DG, DoS within 24 hours byafax massage. Any ragging perpetrated in the institute will be conside red,, as a serious n^iisconduct and leading to suspension af the canciidate andappropriate ac"rion against the institute

{
tu
lr/

fl

{

n',u!.22 Ban om Alcohol and Drugs
,ui rhe lnstitute- shourd have a poricy banning use of ,iiofioi"rr#-orugs in its
131 campus. lnfningement of this requirement shall ,be considered as aserious misconduct by candidate and by the institute.

,6 1.23 Records of lnstitute
The institute shail maintain records for at reast 4 years of ail reafiets.advertisements, prospectus, brochures, joining instructions-"r". t", -r.tienroiment of students to verify compriance in cise or a,,/ Jspute.
I 24 Perioei!;a! returns

e trnstitute shair 
.subrnyt the periodicar returns to Dos. The returns\nould be forwarded stricfly in the format as per Ae.rmex-s on hard copy asweli as on soft copy/e-mair. A course diary as per Anmex-s to be stricflyrnaintainec anri be avaiiabre during p"iitoi, T-=p-.ii", by Dos. Thereturns shourd be forurarded stricily in in" format, 

"n 
hrro copy as weil ason seft eopy oi-r pen_drive/e-mail, ai follows:

&. List of proposals pending with DoSb' statisti=s on serection of candidates for pre-sea colrrsesc. Monthry detairs on the courses conducted in the Instituted. List of eandidates who attended the courses, ande. List of permanent and visitinrg faculty rnembens.f. DG, Dos wii{ subnnit to the rvlinistry of shipping a summarized
report of the institution and foilow up action taken-by Dos.

{. 2s Etiquette and pollcy for marketing of Eamg,adeshi seafarersThe'Institute shourd have i proEramme for irnpartTng training to the pre
i_ '* candidates with respect to etiquette and other sofiskiils.

1.26 Annua! ffieturns
The institute shai! subrnit the annuar returns to the EG, Dos covering theannual Engrish eaiendar a$ per Annex 6. Thre return is to reach the DG,DOS by 31 janurary of the next yean.

)
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N "&,' l-ldreti i'!lent
The irrstitute shall arranse rssuance of CDC with
comp letion of ti"aining and piacement of PVG ry cadet on boarci vessel f i: a';,

requireri sea traininq after completion r:f pre-sea trainitlg, which shall be

within 6; menths after issuance of the CDC" The enEage ment of the

cadets shali be on bo arcl vessels sulitable for gaining required sea time

The insiitute wilt h* responsibie tc arranse the total sea training required

for the next COe of the caclet within 2 years tinre A q urarterly report cf tne
nl acement shall be submittecl to the DoS 5y the institute. The DG Do$ v;ill

take artions as per the PolicY for the" defaulterii!'institute regai"ding

^i5natrr,anif.teJG!:.'rr i!.

1 "28 *uality ffianagarment $yst*nr ellr'tlfr*aticlrl
The ,i.r.:tituii* rnust have valid l-5o Gualltir tv/lanag*rnent $listeiri

*+rtifieaii,:n frnrn an apOroved F.ecogniz::d Crganization (RO) as per riia

vai:r3 l*quirement of tl-re sl-cw ccnveniton 1978 as ai:renied.

{.2S Affi!iation of universitY
Affiliation of maritime institutes with any recognized universitylcciiegel

institute shall have appi"ovai fron'l the h/linistry of Shipping througlr DG, DoS.

PART'Xi
Acadernic facilities

2.1 Garnpus

2"1.1 The irrstitute shall have an indepencjent carnpus uvith an area r:f

rrinirr' ,n': 20C d*cimai {2 acres) at anlr piace of the country or 30,000

sq.fe*: ficor space in metropoiitan area for pre-aea caejet and ratings

traininq, for post-sea ccurses, minimuni 66 decinral (2 bighas) lana area

at anii piace of tne coi:ntr5r or nninirnurn 15000 sq'feet floot" space in a

nretro:ol:tan city.

fr..l"2 For existing institute havlng 1+1 Facilities (coilabonation with

international lnstiiutes), the rninlrxunn campus requirernents m*nticned ln

sectlc;;'l 2.1.1 will 'ne propcrtionate with aceademic irssv basrs. it wil! be

applieable for the rnetropolitan area'

2.1"3 Every coLirs€ approved by DG, DoS is to be conducted ln the

appre .ied carnpus.

2.i.4 'fhere wiil be campLis and accoinrnooatlon for pre-sea training for

both :he cadets and ratings. The accomrnodation Bnd class rocm fcr

ratings shall be separated from those cf the cadets'
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?.t.5TheC3i:lpUSanrjaCCol-nmodationsforpre.seatrain|ngare.
nousedvuitllinthesameboundaryWails0thatpre.seatraineescc-
have to leav* the premise cther than approved ior outrjoor prCIgranl5'

f,t"s R.entec i:i,emise nray on!y be allor,veci for r:o m*re then 4 years fi

tne date of tiiis guideline c$ning into effect for the exisiing institute i

fi.oi"n rhe d*te cf the provisionel approvai ciate fcr the rrew !nstitute'

2.1.7 Apcrov;,l will ie granted foi-a singie canlpus.of a1 lnstrtute and ar

branch or ciiy Cam.lus for the post sea ot'ficers shalf'',Se approve

separateiY b5,'the DG, DoS.

2."t.8 Relocating an institute or to conduct any cou!'se/part of course

cuisicie their'{}am[us shali also require prior approval from DG, DoS' All

ccirespond*nce with the institute will be macie only to the address where

tir*institut*isphysicallyiocateci'Anychange'ofacrlressfor
cc"ii-espenciuo** nr'rootact numbers shall be ccrnmunicated imrreciiately

lo the DG, DoS. Resicientiai faciiities for pr;st-sea sti-rdents are not

m andatorY br.lt Preferahle.

3.? Class Roorns
Tiienumberofstuclentsinaclassroomshailnotbernorethan30
DG,DoS rnay reiax It up to 40 fol"exrsting institution for rnaximum 1 year"

Tnesizeottheclassrcomsshallnotbelessthan4Csqm'Therenrust
irave an *ul<jitorium adequately sized to accommodate at least a whole

s*ssion intai<e. R iompuier anO pl"oiector for Power Point presentations

ar":d white hlarci in each class rooms when requir"ed must be available

2"3 Aee orcTffitodations
1n the dOrrnitory, room for each student is to be rninirnum 3 square meters

per student if in 2 tier bunks and 4 square meters- if in single trer bun'k

Tiie size ef mattress should not be less than 1800 mm x 800 rnrn x 50

i^Inn. in case of 2 tire bunks the clear head rocm abo\/e the lower mattress

should nct *e less than .0 nreters and the ceiling fans are tc be at safe

iieightstoavcidinjui-y-ThesizeofCupboarcshould.beatleast2meters
r.45nretersx.5metei:sforeachstudentto'oeprcvided'
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2.4 Dir:**ig
The institute must have dining facilities to accomnrodate all the trainees of

the pre sea courses in one *itting dinner at a time- 
-fhe trainees are to

foitow western method of dininfi facllities with combined tables and

rndividual chairs.
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2.V Visual trainlng aid
videcs/cDs/DVDs eiJ. snouru be available on various topic^s incluciing

Br.;dc,: watch keeping procedure, passage-pl1 ryng,, 
docking, snip safety'

="il:l ,#ipb'i j[s:6Mdss'-bbLAa" rsPS cgde Anchors & cabies,

g";i ,rirt, l-iotjwort<,'ROR, navigation' oai"go wori< etc'

?"8 *omPuter training
At least one operatiJnri'dotXutatlon for every two students of the biggest

ctass of the institui;;i= i, ne in ptace *itf, f"fS Office including Word'

Excei and Fower point. ihu uo*puie.r faciiities are to be available for use

hv rhe students d-;il urti, u"ir.i.utar-aitrvitres; self stt'idy periods and

;l,ili e;;;G ii*;; thit are off-ciass hcur"s and hoiidavs

2"S CommunBcation facilities
Ade*i";ate lnstructiJns foi."***nication skill development during pre-

sea i,.:urses are to be condueted in a language lab'

?.S.'l !nternetfacil*tY
lnternet shall be *tril"Ufu on the campus for use by candidates on

holiciays and after class houru *o **tluing dgV.s At least one lnternet

**oXri*1ion shali be provided for eveny 5 candidates'

2.S"2 TeiePt'rone
lnstituteshallprcvideadequatenurnh:ersoflandphoneswithinthe
earnpljs.Useof*,uir"pr.,"',esbypreseastudentsshallbestrictly
nestr"ieted within specific timings unless in an ernerEency under an

iv'lst:ulctor's su Pervision'

3.'!i.r ReereatEorl room
A dedicatec ,.*"r*utLi'r*o* with_indoor games such,as tabie tennis,

car,5m, scrabbte, irJ,isnii-in.i*, fv *nn .iotu connection, etc' shall be

Brovided for use bY the students'
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?"5 LihnarY
Alibrar"yshallbeinplaceand'adequatelvstocked,furnishedandwith
contro; rf ambient teilperaturre. Library s.5tt u" provided,with text books

mrt*xi;.h;H'$'s,["J\i'"?n.'l?.'T':'f""J;:l*]"'15&=il:F'""T::
trJewspapers and *rgurinuu of both technical and Eeneral nature shall

atso be provided, 
'i,b';;; ir"irliv-rn.ti ne rnade available for at least 2

hours'reYond class hours'

2.6 Somputer and pno.lection facility- ,, .-
Conip-:er anct *uO]oilllli fiiesentatior"feciiity shali be available in the

olrttta)rns as and when requireC'

't
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{tt2"11 Fnaycr room
There must have
pifayers.

3.'i Stuldent intake

n+^
r]l i
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allocated space where students can offer regular

PART IlN

QrqEniaatipn and Emplovryenr

{.

2"12 ShEp-type mast
A ship-type mast for practice In mast ciimbing must be provideci in aconvenient lecation in the eampus. 

ldd <.r.. .- i*,F
3:,^* _?j-E;r?sElrf and meciiea! ernergencie*
I ne rnstrtute shail e-nsure that parents/guardians are fuiiy aware of thenature and e"xtent o-f meciicar ral;r,t,es-uimg ,"*o?i o!"i,^," rnstitute forthe entire period of study witnout any scope for ambiguity before thecandidate tekes adnnission to the institrt" Every institute is to have amedical officei'in its penmanent staff if the institute i. noi*iilrin 10 km offfrotn a pi'oper rnedicai, centnerhospiial A i*po*"rnrlro always beavaiiabie within reasonabre tirne to *"r* ,u a patient evaeueition vehicre.

':}4 Phys'eal rraining and other facilities and activitiesL rhe institute rnust have- spac* f;. ;;;;;;-ffi;;, physrcar trainins,gymnasium, indoor and outdoor games and oftrei frlit,ti"u such as ship'type mast, auditorium adequate rii *," number of pre_sea trainees" Thedaily routine and .yearly ialenaai shall be provided and followed todevelop the diqciprineo tite iinong the cadets. The sports and curturaractivities sha* be arranged in ordeito deverop the team spirit.

2.15 UnifCImm
wearing of uniforms by the students for all pre-sea courses will beeomPuisory srr Yr u-oed

2"iS Alteru.aatlve Source of Electric Supply
An alternative source of eiectric po*"r sirait ue available within 5 minutesof the main power suppiy gr"* oii"- 

--

l*

3'{.a' lntaise of stu<Jents can take prace maxirnurn twice per carenciaf yearwhicn shouid be either ":anuary,'FLn*rv or JunelJuiy of the year. Eachintaxe will be *onsidered uu un rooJpuoount section and facirities and
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facultl; requirernent shall be fuifilied for eaclr section
intake and commencemetrt of

-Fna

the

i)/
q

{t
{detaiis of stucients

repcni:,J to ti're DcS withir-r or'1{r \'veek

3.,1"h. Annuai common irrtai,<e examinat!orr coRtji.l[teci by DG Dn$ may

u1r,1 .:1;tin 3 years

3.2 Fse ultv ,r

Aii ir*li:mbers of tl-re faer.1it'y a!-e {o be acequalgi'y quairfieo anci competeilt

cn ,i:ie\/ant subject*. At least sne of the irlariiie professionais in eacit

branetr and t:ash class of stuciies s?:all i;* r-'n fuil:ii;-ne enrpioynrer':t ci the

instii,;te iit case of illercnantr nia:-in* nificers the ryten:bers 0f facuity'are

to 'n:: ijuaiified as pei- the recluii-er^ner:ts i;i s*t:tion 3s of ihe fu'lerchant

snip:,.,ir.rg cfficer & Ratinq Tr;aii'lirig, [:e'rt;ficali*n, fmplryrirent, \l'rcrking

l-iou'",-r and Vt'atehkeeping Rules 20'1'1

3.3 &ppointnnent of fae ulty mernL'rers

Ther,ppointmentletterofthefaeiiilymemberstohesirbn.litigcit*,i
gi-a.r.:.ing aopr-ovai cf the instituie 0'i" th3 course es per Annex-l' Any new

apc:lntnrent ar-change in facuity musi be inforrned to the ilc. DoS'

3.4 VisEtir"rg taculty m:ermbers and gt"nest instructcrs

iit,,,,:w eif the i:ar;crty oi lnstt"urrris i;: sl3*ciaiir*i suirtects and irr order tt:

cj,i ,C t;rs,.rurli:nai leq,;i-,'r:,e:tt i' s;tit-:!,, f aii'lt,' renrriler's i'f'ay ne

i-e::-:ac i; Tlie ilsiitute shi:r-ric tiii-al'1ge a$ |.Ilarly gri*l;t-lentuies a$

pcs:;ibie Liy distinguished per:inn{i llcr:': the sn*iety"1;n*ust:.'v ir3',;ir-r!

niarageriai ;'esponsibllities reiated t* ii':e course

3.I Quaiifrc*tiuno u*i attvlbl'lter' li tae uttXr

,.*eniycr,operiytrainecanduu*iifiedpeiscnn*iassi,ecifterjir
section 3 I shali h* ernpioyei,j fcr insti"r-rciic:r purposes keeping rr

vrew ihe requir-en:e'nj.s ati pef +r:r:ex-3 anrj 5

arFacuitymer:be':ssnoulC'ir*capabienfciear'io'*td'voc;
ccmrnunication ii': Ingiisir, er-id '-'uh*n interacting with i"atings n

caPa'c,:, cf exP:essifr! 'r^r 
83"' i3

e lr,laxirn,-lrn age ef the Heaa ,:l the Instituie and facr-rlly rner'lberi

instructors Jail not excee6 G5 years. Extensitn beyon,:i 65 yeat

shalloniybegrantedbythetv{inlstrycfshipuillgcieper"rdingrnth
mer-it of an aPPlication

''*
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PART IV
Q qqrge_feq illties all d {,ees.
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4.1 Slze of class
The number of students in a class shall
other work where greater inter-action is
sub drvidecJ into grotips of not more than

4.2 Verification of docunlents

not exceecl 40. Fon practical ai^rd
ne.:isss')r. tiie ciass snouid ce

2C can,Jicjatas per instructor.

Before adry;rssior"r, ail original doeunnents in support of the applicantn:eeting th* admission stancrards must be sc'utinized and verified by thernstitute. c,r successful completion of pre-sea training aour.u a cadet willbe eligibre for getting cDC frorn Govt. shipping cfrile, ,rt*, ,rrrying outnecessary frri^nariiles. The scrutinry and ,urifi.*tion ot'augrenlcity o? tne
*::T::t:,-lll"ty be carried out oy the shipping ofrice at rhe time ofi$iu*ilce or Lii-",u. The institute must netain arr attested eopy ciuiy signed

:l_fi::::^rt!ve candiciate for a period of 4 (F:cur) years aften eompierion
e. {l tu uuulS=.

4.3 Pras,;ca! training and resource shari,"lg
Facilities for practieal training in the institutian ar"e preferreci. l-lowever,resource sharinE wrth some other government or private organizationapproveel by the DG, Iros, rnay be alowed foi- maximu* 4 years as persection 1.9.i of this guiderines. The.resource *nrri,.,g period rnay beextended at the discretion of DG DoS for maxirnur.r i"*t Z1t*o) yearss "';je ct tc ;i,-..si .-crti;t,;,is fi;lf;iirnent and cieveicil;, 

";;;" ,-'rijt_tJ 
"" "

4..i Ternt €nd and Firiai ExarnInation
There shalr ne four terms to diuide the syilabus anci arrange the ressonpian. At the *nd of each terrrr , there shail be a term end examinationco'lsisting of written, crai and practicar segments. Also at the end of twoyears training there shaii be a final exarniiation, *o"*pt and tiil otherwise' p'ovided, which to be conducted by the instiiute il;;. il;il;,#::;nning i+1 *rogramme with internationalty *ert.J""d;#;;iil:;- --i?lay divide the syriabus and hord examination as per requirement (rrptotheir part) of affiliated colieges/institutes. -l-iie 

rnstitutes shaii retain theanswer scripts, result sheets and other assessrilent records for" at ieast 4years thei-eafier".
The Do-s may at his discretion conduct an centnar examination of ailtraininginstitutetoassessthequalityortralning.

'tI



)8ckQ Tlqlm"t (tffi

Evaluatio n and mon
The institute shrall

evalLiation durinE

objeetives are being attained. Duly fiiled up feed b.ack forms from the*,

candidates are tc be maintained for a period of 4 years. The traineessr

shoutrd be encouraged t0 offer their feedback in their own handwriting 1n

withcurt having to disclose their identlty In oi'der to..ensure that propetb'

evaiuation has iceen done, a cornmlttee appointed by DG, DoS mays

refiewaSSeSSmentrecordsatrandom.:ae+$i4;lEt}ftPtt:l.iil{lF(ll, f
.

4.6' Entny of Fina! certificates in BoS registers I
The institution will appiy for registration number from DG, DoS as soon as l

a course has been compl'eted. After: issuance of the certificates, the iist

anC photocopy of all the certificates shall be communicated to the DG,

DoS oy the institute within 2 weeks after date of issuance'

4"7 l-og-book
The ,nstitute shali mainrain a 'l-og Book' containlng the foilowing daiiy cJetails

., Eay ar"lC Date.

., Feriod eovered: 24 hours from 0001 to 2359'

. Record of ail routine activities.

* All sports/ cli;bslextra-currlcular actitrities.

. Daily presence state of trairrees

Any breach of discipiine and actions taken thereon'

Tinnes of interrupticn ci main electnic supoly

,, Tlries whe n alteinate soui"ce of power switched on and off.

', Any other' rnatter of significance not covered above'

4..8 Eaiiy Aeadermle Register

Tha institute shail aiso rnaintain 'Daiiy Academic Register' for every

GoL:,'se tc recoi'd the foiiowing ciai!y elrents.

,; Day, date and time of instructional periods'

i+ Locaticn and address of class rooms where each period is conducted

$ course wise stucents present and absent list lvith reasons.

r Feriod wise subjects covered lviih narne ot lnsi"ructor.

o Ovei'ali elass Perfoi'rfiance.
e Any matter of tmPortance.

lo)e

\.
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,rurtr. lnstiture may charge adrnission fee, tuition fee, messing,

*f 
-:c;cmmodaticn. unrfornn, books, internet, hair eut, sports, magazine and

""'ai'., other fees for any kind of services fronr the eanclidates. The totai feesx-i€o€anc seEmented fees of al! services wil! be chaiged frorn a candidate are
rnO :: ne printed iri the prospectus and brochures. The total admission fee will

I

)oel
.td V

?q

:e payable by rninimurn tu,ro equal instalments. No hidden and
s..r;rsequent cnarges shall be imposed on the candtdates even for the
ssuooce oi' e DC and piacement. The service, .pharges,,,'shall not be
:{::essive a; i unreascnable. As a sociai respcnsibility the institute may
c;rer fuli or part scholarship or weaver on the fees to the poor and
ceseruing str-rients who have exceilent aeademic results and declared by
:i.e beard of cirectors.

PART V
Qisgtplttrarv aqlioo

5.'X Role of the Departmemt of Shippimg

5.1.t Annuai and unscheduled inspection for verificatlon of
infrastructure, faculty, course standard etc. shall be conducted by
DG. EoS teams with professional nrembers of seafaring

5.1.,2 The ;*port if oontain deficiencies, the instltute shall be given
chanee to explain its subrnission and argurnents in response
within a specific tirne.

5.1 Major ,ieficiencies:
intentionai viciaticn of the instructions of the DG, Dos with a rnotive to
circumvent rulies/guidelines, and professicn of any uniawfr,r! practiee shali
be rarnified as a rnajor deficiency. Major deficiency shall comprise of any
item such as.

list
t),

*.

{94

*.d."5
"..e-,+

- .;"2"5

enroln",ent of the number of students in excess of approval,
admission to ineligible candidates,
inadequacy of the facuity to impar.t trainl.'lg,
irregu!eritles in fees,
irregr-:larities in teaching hours and
breais-down of general discipline
any ci::er significant lapse from the guidelines.
ln the event of such deficiencies being noted during inspection,
they siiould be repcrted to the DG, DcS rr-nmediately.
Failure to the cadet's employnrent on ship as per guidelines conditions.

<.lSEl-CE"f (ffi, 't9, Q.o59 )8 ocl'e
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5.3 Wlthdrawa! of approval 3

Detection of any rnaJor cjeficiencres lead to imposition of penalty or

withdrawal of approvai of the course ancilor the institute with prior E i

aBproval of the hlinistry of Shipping. Withdrawai can be either temporary )'l
or perrTianent, DG, DoS wiil ta[<e necessari/ approval from lvlrnisti'y of

Shipping in this regards. Categories are expiained below:

S.3.'€ Tea'v'rponany withdrawal of eelurse &pproval ,,r,i*'"

Tennponar-y withdrawal rneans that the course which ls being actuail.v

eondueted sha{l be allowed to run anej he completed so as not to
adversei5r affeet the stueients r,inderEoing the said course, and or'r

eonnrpieli*n on due date, no fresh batch siral! be alloVved to join for the

course(s) for which the withdnawal of approva! has been irnposed. On

rectifiea::ei': of the deflcieneies, the institui:ir:n may apply and on approva!

of the DG, DoS, the temporary withdra\iiai may be rescinded ancj the
batches for the re-apprCIved counse(si can begin once again as per

relevaRt sriteria and guideiines for the course at tt-re tin:e of restoratron of

appror,oal.

S.3.2 tsersyaament wEthdrawal of eourse approvaf
Fernrar,,ent withdrawai ;"neans discontinuation of the course with

irnrnediete effect. And the coLrrse eari not be conducted or re-started till
fresh a::pnolyal has heen taken frorn DG, DoS. if the institute has aireacty

acirnitteo stuoents rs the next course, csllected fees etc. it shall return the

fecs ai"rd intimate the students about withd;'awal of approval. I'l the

deflei*r':r:ies as a result of which the approva! to the course was

permanently rnrithdnawn have been rectified to the satisfaction of the DG,

DoS then the perrnission shouiei be appiied for once again with payrnent

of non-nefundable processing fees. l\ecessary ir''rspectlons will b*
condue':ed prior to any approval granted.

S.3.3 Wfithdnawa! of institurte aBprovali

It the :/pe of rnajor defieieneies warrants a perrnanent withde"awal of

approi:,:l of the institute, then the institute shall be closed soon after the

cLrrren'r ,sourses are eompieted or as ls ciii"ected by the DG, DoS.

n
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,"3.4 lmmediate cance!latiom of institu:te approva!ir' "r cases of serious fraud like; faked recorCs, issue of false certificates
*ir ';;inout courses etc. or where the deficiencies are so serious that DG.
'Y )oS comes to the conciusion that the approval should be withdrawn from

- I i'e institute itself, that !s fon ail the approved courses in the jnstitute
ruithoi:t even u*'aiting for the current batches of students to compiete the-,| :curse, such action nray be taken with immediate*ef-furit3nffitt6fu'Fts should
hcwever be nrade i:"y the institute to get the eligible students so aclversely
a*ected by sLleh immediate withdrawal adrnitted into some other- training
:stitution, after such cancellation.

5.1" Froeecture for wlthdrawaB
l: every case, a show-.cause notrce and the category of rvithdrawal
cci"itemplated r,';ili be issued by the DG, Dos indicating the specific
*ficjencies within 7 working days of detecting the errors. The reply

-ruid be given withrn 7 working days of receiving the show cause" Thus,
',ppcirtunity wifi be given to fl"re institute to present its case prioi. to the
ilnai decision ori any witlrdrawal/ caneellation.

5.5 L!ndert*king
An u;rdertaking on an appropriate non jucjicial starnp by the institute
stating that the irrstitute is liable for all consequences. including the
settlernent of ai{ dues to the students and other agencies arising out of
rhe ciesure cf tne institute/eourses is to he submitted to the DG, Dos
while applying for approval for the institute. lf the closure is prior to the
compietion of a course, the institute is liable to return the course fee
coileeted from tne students for the academic year not completed.

5.6 ;4ppeal agalmst the punishment
Hny institute which has been given punishrnent of closure on withdrawal of
3"'-,'approval nmay appeal to the secretary, i\los within 15 days of the

. ,:.>,:Se of actien

Ey the order of President

foasir Arif Mahmud
Joint Secretary.

{
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Subnritted

fdanie of the Person makirlg the

applicantion.

Fees. Denrand Draft for
Tk.2,00,0CI0/- PaYable to

Uirectoi General, DePartrn6nt of

-shipping. Dhaka'

,.iarne of the institute (proposed

:s be set uP)

5.

L-

n
{

DescriPtton

1

Name of the Dlrectons/

l!4anagement Council and

Aurhoiized signatories on behalf

of the aPPlicant organization

wr:o will be rnanaging lowning

the ! nstltute/Director

Det"e of Registration of comPanY

uneer ..loint $tock RegistrY

F ssuiut,cn P'i31-41 biu such

F,egistered ComPanY.

r,*-'ntioning that they warit te run/

siiar-t tlre training Institute

ir icating the name of sueh

institute.

6.
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Submirted

Yoe hio

l'ei:

r,.*^ tiLil tail

r
I

Laya*t of the premises with
appi"Oved pian

Are tne premises owned or
Iease.d? lf leased. duration of
lease available fronr clate of this
appii:ation. Froof of ownership/
leas* for miniffium period of ten
years to be produced with
enah:ing provision for renewai
of le:;e for a further period of
three y,ears. eopy or Land use
cefi ifii:ate, Land specification
witn i:lspect to cateEory of City
to be stated"

12 Frooi'ihat the land has been
exclusively earnrarked for the
proprsed lnstitution by any
resoli:tion

14 Busi;:;.*ss Plan erf trie lnstitute

lrJanre of the Flead of the
lnstitute

(b) Eate of birth,'Age

Nan"* ,:f tire Frincipal/ Director/
Comr, andant (CV to be
attacneC) identified for the
propaseci lnstitute.

Sunject Dese iiption

Tele;:hone / !:ax lE-ftilail

wnichCeurses toproposed
ln the .or"oposed

(a) ftraiificat!on

(c) E*;lerience

ic) Te:,:ching



l

)8o'rb

t,

l*

SLrbmittedDescription

Yes
No

,"j.i,, i.:!i't: r,:, r3'

tt lnfr-astructure Facilitied: Tentative
plan with estimated cost of basic
rnfrastructure i.e campus facility,
office, schoiastic block, hostel,
playground, swinrming pooi,
parade ground faciiity, boating '
(tie up letter, for a maximum
period of 3 years if not in the
campus), galley, etc.

to Sources of Funds (Equity & Debt
both). a) Initial capital expenditure
b) RecurrinE capital expenditure
(Details to be attached) c) Present
fund position

Flanned chart for constructingi
nraking the lnstitute operationai

2A Apart frorn intended marine
related courses, specify other
educational courses being run cr
proposed to be run by the Trusi/
Company, including tie up/
affiliation with foreign Universities.

a; Prcccsed detaiis af affiliation
wrth unive,'sity having UJGC

approval.

Z,:'- Proposed details to ensure on
board sea service training of
candidates and copy of
assurance of employment on
board ship frcm the ship owner/
manning agent alcng with list af
ships (name & ifvlO t'lo.)
management/owned hy the
appointing company.

/
fiedtffiTf qBRs,

$tgnature with
Authorized Representative (Cn Behalf of ovunersiDirecr

1'

No

Subject
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Signature & Date
Head of Institute
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st.
No.
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?
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)
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,
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11

ubrnittedDescriptio

Niarn* of the lnstitute

nari-ie (b) Dr-rration of Ccu

Course f^ tl,'hir ch Sapprova
ht ndIJC ursCoicating d)(

rse
N\ of Trainees

ni if,_. d rova feeepp as
bed DG

assessment /exa nq i nation
(a)A;eointment 0f Assessor /
era rr' ; :rer (b) Assessrner.rt/

Autho iity'to conduct

gAJI ], Crals etc
ourse requirernent: Classr-

mr00 vi al sim u ators
i"neinslru nts Iabs hworks

Detaris of La
the c;;rse.

bonatory work for

Coni;.,rter faci
ed ccurse.

for the

duration (a) Total
teaching hours
Coursr:

hours., tci.al tr-abrWorksho
Resi .d:.n dirl rdt", iitieS F{o of

andi+ ates omper N
of n"

3 CIi i*ts d IN;) rc0 itttn^

List ot iext books and course
matericls
Speciri,:ation for ship
rnaner,ven Simulator

I

NO

Rernarks

aids,

\a/
/h\
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B) Detai6s of availabilitY of Etti[t

f

Sl" h{o.

Fart-1

FarL-.2

Pari-3

Farticulars of Built-sl.
lrtro

(in Sq

.'.,.1

playground and
swirnrning Pocl.

TotalArea for

Totai Area (in Sq rn).
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ANNEX.
($ec. 3.1

*
n

A.i
(

A)
\

i

Name
course with

Entny
Require

ment

*.

experience of
Emstructors

Pre-sea course of
up to 2 years
duration.
CoC, Deck Officer,
Ciass 1,2,3,4,5 &

Engineer Cfficer
1,2,3,4,5 including
marina electro-
technicai officers,
preparatorY &
ancillarv.
Custornized
courses.

Shared with

existing

c,:urses/

institutiot-r

(in Sq m)

Qhnr',l

ii'r: Sq rn)

i-ibraryAi"ea inr:iuding
Total lnstructicnal1

1_. TotalWort<shoP and
i-ab,{rea {inciuding
Ship in CamPus if
applicable).

2 -|"otai .Area of Hostel.

4..
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-i5.: .atll:4.

7 .'-:ate of Eir:h:
.-J

. -. :athef'S !i,afne: ,.r. ',ir,. 1,,,ti4;r; rr;r{p:"
l-

' '/ :.,1other's [rame:

: :assPo(;.',ational lD No.

i r:esent r.:ciress:
: sern,tanel, Address.

r -eiePnOri3'

i.:''ali:
i CCC ide.''Certificate TYPe:

l.-
4 1 Acaden:i: Quaiification:
''.. Pr cfessi:.nat Quralifiaation

and
any

6lD

lhoLl lv

i6. i certif,v that t['le information funnishecj abCIve are co!"rect

',rue to tne tre$t of i-r:y $<nettledge and belief. I understand that if

infcrlnatiotr is fotlnd false, rfiy application will be treated

cancelled apd I shali also he liable for penal action initiated by

)rpartrner'{1- sf Sh IPP ing.

i Passport slze Phetr:graPh)

(hlanre & Signature of Applicant)

Date
Place

ffi
r!l\J

qB"ks, &rsffi {\e, {o5\e

s

a,
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{ame of the lnstitution .

tCdress inclueling telephone, Fax, e-r-nail.:

\ Telephone No.:
F:ax. No":
E-[diaii :

Name of the llead of the lnstituticn :

,{arne cf the Affiliating Unlversity .

]etails sf i.,trniversity Affiiiaticn ancl L,ICC approval {if applicable) :

-,,,-{embers of the Board :

i,,4ernbers of Acadernic ACvisory Boriy .

r-requency cf the Board iidbetings anc Asaiemi* Advlsony BoCy :

Student Feedbaek on institutlcnai Governenfe/faculty
r:erforrnar:ce :

Grievance redressal n'techanisrn fe r faculty, staff and. students :

Counse approveci by the Do$ . (1; (2)

Detaiis of eacl'r approved course "

4.
E

a

Y.*.t
L 1C

it

IL

L

a

L
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ANNEX.s"}
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Name Ref. 5lo.
& date of
approval

letter

l.Jurnber
of

approved
5Ud t5

Duration
of the
course

From To

Ctlt o$f

rrrarklrank icr
edmission

during the last
two years

Total
Fee (all
<iues)
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feculty rnembers.
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5 8 ohr:
3 Faculty Course wise list of

.-J,,y

Ccurse

l4 Teaching icad of each faculty course wise:
(As per attached Annex in the circular)

' j r^^,- '-',Liise'nijs-' Jetairs of students passed olit anc sea bertns prCIv.rded

,-::riie ni - ^-_:La,r5 ;, , ..Cgffle,nt.IOf 96* 1,a.,n

i7'Detairs of the existing course{s) with respect to Admission

i. Number of seats sanctioned with the year of approval:ii Nun'rber of apprication. ru""ir"J'ror-triJ rirrt year admission:iii' Number of siudents aomitteo unil;;;;ou, courses in the current year:

'.llsrting

,:aculty
Gr.rest

Faculty
Permanent

Faculty:
Student Ratio years

faculty
Ieft during

i\.j urnbe CI
ar', dempioyeci

Failed

CtlC ldc. sf
cand!dates

passeci

I'iama of the
ship jcined

'iar 'sea tirne'
r,,,,;th IMO Nro.

RPS agents/
ship-owner

providing tie up
with License

NJo.

Courses Existing Approved
intake year wise

itemaiks

f

I

L

:'ra;"ne of candidates

Admitied Facca"i

Fres;nt St.iet:gth
yeai wisc
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20
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21.

23.

I

Details of any disciplinary actlon taKen against the student with res
i Raggrng :

ir Due to any other reason :

Details of ISO 90C1:2008
i. Copy of last internal audit ieport

\

f,

i]ECLARATION

is found

Place:...

t the inforrrr
any inform

Name and Signature of the
' Authorized Signatory of the

lnstitution with seai

'lotal No. of
cand ! d ata:

passcri in the
ycar (year

r,v ise )

Name cf the
institule

ccnducting lhc
cxar"nination

'iotal No. ol
c arr.ri idatcs
adn:itic,ii in

tirc.reai
(ycar rvisc)

sl.
No

31ie1Tq*1 ('ffi, -9,G-1-qs', ftIqT{ \e,58oh8

18. Detaiis of Examinatton Result

Teaching ioad of each faculty colti'se wise:

Stucients feed back wittr respect to assessment of Faculty:

Deiails of Any additional infrastructure crealed during the year

Date: ..................

I

i

i

Detaiis ol
pass

perCairiage
(vca;: ''visc)

Courses
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ANNEX-6

PERiCDICAI- RETURi\

l-l3.SEDl-.RY(Tobemaintaineclinsafecustoc;y&enteredfcreachc'ass
.. ':::*.aNen) . i, .,'r

(Room l',.lo. to be indelibly marked in

Date of Commencernent of Cou;"se ' -"-.--__

;lai Duraiion of Course (daYs)

^ tase of o;tdoor Practicals

Sigu.ti,tt-c
ol 1ac:uin

& datc

(e)

a

.::
l.r

I

Ito

t

tion

L
Name, Signat',rre & Date of Course lnchai'ge

(To be signecj everY daY)

Narne, Signature &-Date of Head of the lnstitute

(To 5e signeci once everY n^ionth)
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' :;:ess (ic;;iion) cf irstitute
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